Recovery School District
Attendance Improvement/Truancy Prevention/ Intervention
Protocol

2008-2009
Absence/s Response/s

Phone call made by teacher
1-2 Unexcused Absences Written Notification made if no
contact

All efforts to locate students must
be documented by teacher

Teacher works with Parent
Educator via phone/home visits

Written Notification sent to home

(Certified & Regular Mail)

Schedule teacher/Parent
Conference to discuss attendance

Phone call by Parent Educator
Referral Form completed by

teacher and referred to SW
3- 4 Unexcused Absences Specialist

Schedule Parent
Conference/home visit to discuss
school attendance issues

Referral to SW Specialist
Assessment conducted

5+ Unexcused Absences *Interagency Assistance/
Coordination

Referral to Municipal Court for
truancy

*Students who reach the five (5+) or more illegal/unexcused absences threshold will be referred to the New
Orleans Truancy Assistance Services Center, Families in Need of Services, or Municipal Court. Referrals will
be made by the Child Welfare and Attendance Supervisor as determined by presenting circumstances.



